
 
Florida Certification Board 
CRPS or CRSS Scholarship Application 
 
 

INSTRUCTIONS FOR COMPLETING THE SCHOLARSHIP FORM 

This form is enabled for typing information directly into the areas required.  It is also set-up for a digital 
signature.  This removes the difficulty in adding your personal signature and having to fax the form.  
Emailing the form as indicated on page one of the Scholarship Application is preferred. 

STEP 1. Open the Scholarship Application PDF form and save it to your computer.  Add your name in 
the file name before you save it.  For example: CRSS Scholarship Application_John Doe.pdf 
 
STEP 2. Type in the required information in each section.  Ensure you have entered all of the required 
information except the signature at this point.  Type in the date next to the signature line.  
 
STEP 3. Sign the document.  When you 
click on the signature field a box will 
pop-up.  
 
Click on “Create a new Digital ID.” 
 
Click Continue and follow the prompts 
as indicated. 

 
Select the place this application will be 
saved on your computer.  Since you 
have already saved it, continue saving 
it in the same file. 
 
Click Continue. 

 
  



Fill in the Name and Email Address 
fields as required.  The other fields 
can be filled in, but are optional.  
 
Click Continue. 

 
Create a password for your signature 
file.  Write this password down in a 
safe place so you remember it when 
needed now or in the future. 
 
Click Save.  Save the signature file in a 
location that you remember on your 
computer.  When you get to the final 
step for signing the application, the 
signature file will automatically be 
retrieved. 

 
Sign with your Digital ID.  Click on 
the circle next to your signature file 
that is retrieved on the screen. 
 
Your signature block will appear. 
 
It is best to check the box that says 
“Lock Document after signing.”  This 
closes all form fields and they will not 
longer be available for making 
changes or adding information.  You 
can leave it unchecked but your form 
fields will be open for editing. 
 
Click Sign. You will be asked to Save 
the document again. Save over the 
same file. 

 
 

STEP 4.  Email your completed Scholarship Application to the person indicated on page one. 
 


